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Our 2014 outgoing President of the 

ANU LSS, Alexa Milosevic, has all the 

tips and tricks you’ll need to get 

through the process!  

 

Whilst the Australian National  

University offers a brilliant  

undergraduate and Juris Doctor  

Program, the ANU LSS is here to  

provide you with something extra. If 

you wish to discuss anything further 

or within the guide, don’t hesitate to 

contact the LSS Careers Vice-

President Joshua Ong at  

lsscareers@anu.edu.au, or myself at 

lss@anu.edu.au. 

 

All the best!  
 

Jordan Qian 

2015 ANU LSS President  

Whether you’re a first year or a fifth 

year, this 2015 Careers Guide will  

provide essential information on 

the fantastic opportunities  

available to you at Australia’s Top 

law firms. Both the Careers Fair in 

March and the LSS Clerkship Night 

in May will provide you the 

chance to mingle with the recent 

clerks and graduates of not only 

private but also public firms.  

 

This guide will also aid you in your  

pursuit of the perfect CV or Cover 

Letter. Additionally, if you’ve ever 

had an issue with sitting down in 

front of a potential employer, fear 

not!  

A WORD FROM THE PRESIDENT 

Jordan Qian 
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 Elizabeth Lee 

 ANU Legal Workshop   

 

What kind of lawyer do you want to be?  

It takes an extraordinary person to pursue a career in law. 

Being a ‘lawyer’ is so much more than a job. It defines you as a professional – demanding your highest ethical 

standards and best judgment while requiring a heart to know what is right, and the courage to act right. As you 

near the end of your law studies, you’ve no doubt considered what your career in law has in store – where and 

what you’ll practise, and with who.  

But regardless of what you choose – private practice, public sector, in Australia or abroad – the fact that you 

are legally trained presents you with a unique skillset and a very real social responsibility.  

 Think with your head and act with your heart 

Your legal training gives you an advantage when faced with a problem to solve.  

Although every law graduate is equipped with a foundational standard of knowing how to ‘think like a 

lawyer’, what sets you apart from your peers is what you do with the knowledge you learn at law school.  

Lead by example – don’t be the lawyer that gives air time to lawyer jokes about having no heart and be-

ing money hungry. Know that being a good lawyer may mean a healthy looking timesheet, but being a 

great lawyer means having achieved a fair and just outcome on a legal issue – no matter how big or small. 

What might be just another ‘matter’ to you is someone else’s livelihood. 

Don’t let being a lawyer be your only identity 

Have you noticed how politicians often strive to show themselves as ‘average Australians’, seeking to 

demonstrate that they understand the challenges and pressures faced by Joe Average? Being a lawyer is 

the same. You worked too hard not to be proud of your title as a ‘lawyer’ (and you should definitely be 

proud of that), but don’t let that be your only identity. 

You as a mother (never having known you could exercise such patience), a singer (learning how to pro-

ject your voice and feeling comfortable in front of a crowd), a cook (being ‘customer’ focused and work-

ing to strict time frames) – the diverse opportunities and experiences of life all contribute to making you a 

great lawyer. 

If you see yourself as a lawyer and nothing more, you’re doing yourself, your client and the legal profession 

a disservice. It takes many different types of people to make good lawyers – there is no one right way of 

being a ‘good lawyer’.  

Be yourself. After all, that’s the self that got you through law school and got you admitted into our profes-

sion. 

‘Giving back’ takes on so many forms 

You don’t have to volunteer at a community legal centre and give money to charity to make a difference. 

Of course these things are important – and we all want to do more to give back to our community – but 

remember that pro bono work and donating to charities don’t have the monopoly on ‘goodness’.  

Working as a mentor for a law student, helping your local young lawyers’ association organise an end-of-

year ball, networking at young professionals events – they’re all little things that make a difference to our 

profession. At the end of the day, that’s what it’s all about.  

Being professional. Being extraordinary. Being a lawyer. 

Elizabeth Lee is a lecturer in practical skills, litigation and legal clinic at ANU Legal Work-

shop, although she (not so) secretly dreams of becoming a contestant on So You Think 

You Can Dance? 

When she’s not jumping around on stage teaching group fitness classes, you’ll find her 

at various charity functions or trying (yet again) to pursue something in politics. 
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Cover Letters Tips 

A Dummies Guide to Cover Letters 
 

 

You’ve written a resume that would knock the socks off any potential employer. 

Now you’re faced with the daunting task of writing a cover letter. It isn’t nearly as 

scary as it sounds if you follow these handy hints. 

 

No 1: Sweat the Small Stuff 

I know it sounds simply and painfully obvious but it is important to know who you are 

writing to. Address the letter to the relevant contact provided by the firm. Firms will 

usually provide this information in the portion of their website dedicated to summer 

clerkships. If they don’t, call them. Doing so demonstrates that you act on initiative 

and you really are interested in working for that particular firm. It also gives you the 

opportunity to ask any other questions you may have about the application process. 

Nothing says I couldn’t care less and wrote this one hour before the deadline than 

“Dear Sir/Madam”. Which leads me to my next point – write a different cover letter 

for EACH FIRM you apply to. 

 

No 2: Resist the Temptation to Copy and Paste 

As the deadline for applications looms it becomes increasingly difficult to fight the 

urge to send the same letter to all firms. Fight it tooth and nail. Just remember this: it 

is painfully obvious when an applicant uses a generic cover letter. 

 

If you have done your research and have thought about your interests you should 

not need to apply to every single firm that offers a clerkship program. Adopting the 

scattergun approach makes it difficult to personalise each cover letter as you will 

simply run out of time. 

 

 

 

 

 

Jacqueline Edwards is a final year Arts/Law  

student from the ANU College of Law. At various 

points in her studies she was a research assistant 

for Dr Hitoshi Nasu, gave a LSS exam prep lecture 

for international law and participated in the 2014 

International Organisations (Geneva) course. 

Having being a recent summer clerk at Justice 

Policy (NSW Department of Justice), Jacqueline is 

well placed to give advice on how to write the 

perfect cover letter. 

       Jacqueline Edwards 
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Writing a new letter for each firm will also avoid the all too common mistake 

of referring to a different firm. As someone who has been there, done that, I 

can attest to the unpleasantness of realising that you just sent a letter to firm X 

that praised firm Y’s access to justice initiatives. 

 

No 3: Don’t Lie (Turns out The Black Eyed Peas know a thing or two about cov-

er letters) 

It is no use lying or embellishing the truth in a cover letter. You will likely be 

asked to expand on your supposed passion in the interview and it is easy to 

detect a fake.  

 

 

No 4: Treat the cover letter as an opportunity to show off your research  

A good cover letter should indicate that you are a good fit for the firm and 

that the firm is a good fit for you. To do this you need to indicate that you are 

able to distinguish the firm from the many others offering clerkship programs. 

What sets that particular firm apart? Were you drawn by a particular  

specialisation, pro bono program or the firm’s commitment to the principles of 

equal opportunity employment? Whatever you do don’t spend a page  

talking about how you really want to join the social basketball team. These 

things are important, and may be referred to in passing, but should not leave 

the reader feeling that you have forgotten you’re writing to a law firm, not a 

social club. 

 

Show the reader that you have done your research. You can do this by refer-

ring to a specific aspect of the firm’s pro bono program, articles written by the 

firm’s lawyers or a noteworthy case where the firm provided legal  

representation. Be creative. 

 

In addition to discussing how the position would benefit your professional and 

personal development, it is important to mention how you will be of benefit to 

the firm. Draw on your skills and specialist knowledge (electives are key here). 

Use your experiences to give examples of the skills you refer to. These don’t 

necessarily have to come from previous employment; just be clear how the 

example is relevant to the point that you are trying to make. 

 

No 5: Proofread, Proofread, Proofread 

Nothing calls into question your attention to detail and communication skills 

like bad spelling and grammar. Ask your friends, parents, boyfriend/girlfriend 

or Uncle Fred to proofread your cover letter.  Sometimes a fresh pair of eyes 

will spot something that you may have missed. See also point #2 above. 

Please don’t make that same mistake.  

 

Finally, getting a job early is not the be all and end all. If you are lucky enough 

to get one, congratulations. If not, don’t give up.  

 
 

Jacqueline Edwards 
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Interview Tips Interview Tips 

       Alexa Milosevic 

Alexa Milosevic is a final year Arts/Law student 

from the ANU College of Law. During her studies, 

Alexa was a research assistant for Dr Hitoshi Nasu, 

worked in the financial services sector and was 

the VP Social/President of the ANU LSS in 2013 and 

2014, respectively. Having being a recent summer 

clerk at King & Wood Mallesons in Sydney, Alexa is 

well placed to provide you the tips and tricks for 

your next job interview!  

  

These interview tips are tailored to the Clerkship 

Interview process. However, they can easily be 

applied to any job interview! 

Interview Tips – Don’t Panic!  
 

All law firms put a huge amount of time and effort into their recruitment, and the  

interview process shows this. If you are through to the interview stage, then  

congratulations! The firms make their biggest ‘cuts’ at online application stage, so it 

is an achievement to get this far, and obviously your cover letter and CV have 

done the job.  

 

The interview process is first and foremost about the firms getting to know you, and 

deciding whether you’ll be a good fit for the firm and if you are someone they want 

to work with. However, this is also your chance to get a better feeling for the firms. 

They provide a lot of information about their culture, clerkship, and graduate  

programs. It is not uncommon for people’s perceptions of firms to completely 

change (for both better and worse) by the end of the interview process.  

 

First Round Interview 

If you have been contacted for an interview, be enthusiastic! Be prompt with your 

responses and organising interview times. Some of you may be applying to firms 

and offices interstate, and the firms (for the most part) understand that the  

commute is a bit more challenging than for your Sydney and Melbourne  

counterparts, so they will be flexible.  

 

The first few interviews can be challenging, but you will soon work out what the firms 

are particularly interested in, and what you can focus on.  
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As an example, I noticed that a couple of interviewers would immediately ask 

me about prior work experience which I hadn’t deemed to be particularly  

relevant. Once I had picked up that they felt the work translated into certain  

aspects of corporate law, I placed more emphasis on the experience in the later 

interviews than I would have originally.  

 

The firms (generally) put friendly and personable people to do the interviewing  

and they genuinely care about the interview process. When you walk in your  

interviewers are likely to have these in front of them and will often run through 

what you have said. It is extremely important to know your cover letter and CV 

back-to-front. This is a really good opportunity for you to highlight your skills, and 

draw to the interviewer’s attention any experiences or challenges that you have 

faced. 

 

Most interviews are conducted in a similar format. The most standard format I 

found was to be interviewed by a Solicitor and/or Partner. Interviews can run  

anywhere from 25mins to an hour. Do not read too much into how long your  

interview goes for – your feeling of how well you connected with your  

interviewers is a far better gauge than your watch.  
 

Preparation for the interviews is important. Have a think about your answers to 

‘why corporate law?’ and ‘why firm X?’. These questions are almost guaranteed 

to come up, and while you want to be able to give a solid answer, you also 

want to be genuine about it. It will be pretty obvious you’re making it up if you 

rattle off a line about corporate law being your passion since the age of 10.  

 

Grades are something that often cause people a lot of stress. Frankly, if you’re 

through to the interview stage, then your grades are good enough. You will  

potentially get asked to talk about your favourite subjects, which, don’t  

necessarily need to correlate with your highest grades. Rest assured that even if 

you have an Arts degree and your transcript screams “I love public law”, the 

firms don’t only choose clerks with commerce degrees and HDs in Corps and 

Contracts. However, if you are in the former boat, it’s a good idea to focus upon 

your experiences whether at work or extra-curricular. 

 

The questions that stumped me the most were ones from human resources or 

graduate recruitment managers. Although not all firms follow this path, some do 

prefer to have the interview conducted with a human resources staff member, 

who often ask behavioural type questions. You may be asked something such as 

“tell us about a time where you had to manage a conflict”. It is worthwhile  

thinking about challenging situations you have faced (with both positive and 

negative outcomes). You will most likely have several situations that spring to 

mind, but try and pick 3 or 4 which you think best capture your strengths,  

whether it be managing tight deadlines, handling conflict between team  

members, or problem solving skills.  
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One thing that I found particularly challenging, as will many people, was talking 

myself up. You do not need to be arrogant, but you do need to be confident 

about yourself and your experiences which have gotten you into the interview 

room. If you are in the interview room, something about your cover letter and 

CV has impressed them, and the interview is a chance to consolidate that and 

to put a personality to the impressive document. Don’t be afraid to drop “me”, 

“myself”, and “I” frequently into the conversation, particularly when you are  

talking about your past experiences.  

 

 

Second Round Interview (Some firms do not require a second round interview) 

All of the above information also applies for the second round interviews. By this 

stage, the firms are pretty sure they want you, so, go in and do what you have 

already done, and confirm for them that there is a reason you got through the 

initial application and first round interview stages. Generally, the second round 

interviews will be less formal, as most of the groundwork has already been done, 

but you still want to make a good impression and be eager. Do not be afraid to 

talk about things you already spoke about in your first your round interview.  

Although your new interviewers will have read the feedback from your first round 

interview, they still want to hear about your experiences. Although the first round 

interview is a great opportunity to ask questions (and you should certainly ask at 

least a couple!), the second round interview will require you to ask more  

questions of the interviewers and the firm.  

 

 

 

Final Comments 

One thing older students mentioned to me prior to going into the process, was 

how tiring it can be. It is important to stay positive throughout the process. While 

you should take the process seriously and be eager, you don’t want to come 

across as stressed, nor desperate in the interviews. Regardless of whether you 

get an offer or not, (although after reading all the tips in this guide you should be 

on the right track!) the process is an incredibly worthwhile experience. It is  

unlikely that you will ever undergo such a rigorous application and interview  

process.  

 

I once read somewhere that interviewers know within 5 minutes whether they 

want to hire you or not. While I can’t vouch 

for this being completely true, the old  

cliché of being polite, friendly, smiling and 

making eye-contact, will ensure you start 

off on a firm footing.  

 

Alexa Milosevic  
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  L  S  S   M  E  M  B  E  R  S  H  I  P  

The ANU LSS Membership is a  

fantastic membership system that 

provides members unrivalled access 

to various benefits and promotions in 

and around the ANU campus area. 

In 2015, the ANU LSS membership 

benefits are greater than ever! We 

have expanded and members are 

will benefit from the following: 

In addition to receiving benefits at local and surrounding establishments, members will 
be added to our mailing list and will receive our weekly/fortnightly newsletter. 

Further, your membership card will entitle you to cheaper tickets to all of our events for 
2015 as well as a discounted rate on our merchandise! 

So what are you waiting for? 
 

Sign up to be a LSS member today! 

SHORTY’S  

FREE DRINK WITH 

ANY MAIN MEAL 

PURCHASE ON 

THURSDAY NIGHT 

 
DESSERT CASTLE 

5% OFF ALL  

ORDERS 

 

 

 
CHATIME  

FREE UPSIZE ON 

ALL ORDERS 
 

 

THE GODS CAFÉ  
FREE UPSIZE ON ALL 

COFFEE ORDERS AT 

BOTH HEDLEY BULL 

AND THE ARTS CNETRE. 

FREE CAN OF DRINK 

WITH ANY MAIN MEAL 

PURCHSE AT THE ARTS 

CENTRE.  

ANU SPORT 

$55 TRAINING  

SESSION FOR YOU AND A 

FRIEND 

 
V SPOT CAFÉ 

10% OFF ALL  

PURCHASES 

 
MEE’S SUSHI 

30 CENTS OFF ALL SUSHI 

ROLLS 

 

 

 
STA TRAVEL  
10% OFF COMPREHENSIVE 

TRAVEL INSURANCE, 5% OFF 

ALL TOURS, FREE CASH FLEX 

CARDS, 5% OFF ALL  

ACCOMODATION, BOOK  

APPOINTMENT IN STORE AND 

GET $50 OFF YOUR BOOKING. 

TERMS AND CONDITIONS  

APPLY, NOT COMBINABLE 

WITH OTHER OFFERS, NOT  

REDEEMABLE FOR CASH. NON 

REFUNDABLE, VALID IN STORE 

ONLY.   
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6 helpful hints for CV writing  

 
There are few things in life more frustrating (or for that matter, depressing), than 

writing your CV.  The task is essentially to boil down the last ~6 years of your life 

(perhaps longer) into a short summary, and that can be very hard.  

So here are five tips that might help to get you going:  

 
1. Purpose  

 

CVs aren't just hard because there’s a lot to fit into a small amount of space.  

They’re also hard because your CV also has to ‘sell’ you to your potential em-

ployer. In a competitive space like the market for graduate law jobs, this ulti-

mately means differentiating yourself from your peers.  According to the most 

recent figures, 6,000 to 7,000 law students graduate each year, and you'll be 

competing against many of them for jobs at top-tier and mid-tier firms.  If you’re 

not interested in practicing law, add to that number pretty much everyone  

currently completing their final year of university. 

For most people, their default setting is modesty. This is wonderful, but unhelpful 

when attempting to find gainful employment. You should always be truthful 

(don’t lie, for example, about work done for a previous employer), but don’t shy 

away from an opportunity to highlight your successes and qualifications.  

 
2. Structure  

 

The people to whom you are sending your CV are busy professional people. 

They have neither the time nor the inclination to read through page after page 

of unstructured or poorly structured information that you think might be relevant.  

 

CV Writing Tips 

Rob is a former President of the ANU Law 

Students' Society (2010), who now works as 

a lawyer in the Canberra office of Ashurst.  

He started with Ashurst in November 2011 

as a summer clerk.  Rob graduated from 

ANU with a BA/LLB (Hons) in July 2013. 

        Rob Andersen 



17 

Photo needed 

Thankfully, structure is one of the easiest things to get right, and when done 

well, shows that you can wrangle disparate pieces of information into an intelli-

gible document – a highly prized skill. There’s no golden rule; it just has to priori-

tise relevant material, and be logical. If you’re really struggling, try making a 

start with the template documents that Microsoft very kindly make available.  

The structure I use is this, but it won’t suit everyone:  

 Profile – a short paragraph summarizing your personality and skills  

 Education – summary of educational achievements.  Set out your  

      average mark here, along with any prizes or particular successes.  

 Leadership positions; Employment history;  

 Extra-curricular activities and achievements;  

 Personal interest information;  

 School achievements; and 

 Personal references  

 
3. Style and voice  

 

There are a few different schools of thought in terms of style and voice. With  

respect to voice, some prefer to write in the third person, others the first.  My 

preference is for text that avoids either first or third person (i.e. “Active member 

of _____. Strong work ethic, excellent organizational skills.”), but it’s really up to 

you. 

 

With respect to style, I’ve found that using bullet points for items like academic 

achievements and personal interest information give the CV a little more  

structure and are better than paragraphs or non-bulleted lists at highlighting  

relevant material.  If you wish to expand upon something (for example, a  

previous position that you consider has particular relevance or importance) 

then feel free to include a paragraph explaining the role, key responsibilities, 

and skills that you took away from it.  Whether you’re using bullet points or  

paragraphs, the golden rule is to keep sentences short, punchy, and clearly 

written. 
 

4. Different job, different contents  

 

Always, always, always customize your CV to suit the target employer and the 

position you are applying for.  In particular, make sure that your CV addresses 

all of, or as many of, the key skills and traits that the employer is looking for.  This 

is a fairly obvious comment, but I have it on good authority from friends and 

colleagues in HR that you would be amazed how often it is forgotten 

(particularly by those submitting applications just before the deadline).  
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If you’re worried that you lack skills in certain areas, don’t panic.  You’re (probably) 

in your early to mid-20s, and employers don’t expect you to know everything.  Em-

ployers really want to see that you have a broad range of life experiences, you’re 

eager to learn, prepared to work hard, have an interest in the sort of work the em-

ployer does, and able to adapt quickly to new environments. Any inclusions in your 

CV that reflect those traits will be worth the words. 

5. A few points on past employment and references  

 

There are a few golden rules with past employment and references.  

 

Employers look for obvious gaps in employment, particularly if you’ve otherwise 

been consistently employed.  If you had a bad employment experience (it hap-

pens...), you don’t have to put it on your CV, but be prepared to answer questions 

about the gap. If you do get asked about the gap, be honest and emphasise les-

sons you learned from the experience.  Avoid the temptation to be overly critical 

of your former employer.  

 

With regard to references, the general rule is not to include them on your CV, but 

to supply them if requested.  A short note at the bottom of your CV to this effect is 

a must.  For some positions, (i.e. clerkship/graduate applications), employers will 

ask for them, so just list them at the bottom.  Make sure you include the person’s 

name, position, company/employer/relationship to you, a contact phone number 

and an email address. Grouping them as “Professional” and “Character” referees 

is also a good idea, particularly if you have a few. Three referees is a minimum, five 

is about right.  Obviously, the more senior the referee, the better.  The most im-

portant step often forgotten is to speak with your proposed referee before includ-

ing them on your CV. 

 
6. Be prepared, and seek help if you need it 

 

A final parting comment:  I started preparing for clerkship applications a couple of 

months in advance, and was lucky enough to have the help of friends who had 

been through the process before.  Being organised and seeking help and guid-

ance can make all the difference. 

 

Best of luck! 
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 Clayton Utz 

 Phoebe Richards  

I began at Clayton Utz as a summer clerk in 2013/14.  After my clerkship, I 

continued on at the firm as a Graduate.  I am currently a first-year lawyer in 

the Public Service Litigation team.  

Summer Clerkship Experience 

Undertaking a summer clerkship with Clayton Utz gave me a good  

appreciation of what it would be like to work for a large corporate law firm.  In my first week I was flown 

down to Sydney for a week of training.  This was a great opportunity to ask questions, meet other summer 

clerks and hear first-hand from a number of the senior lawyers and partners what it is like to work for  

Clayton Utz.   

 

I commenced my first rotation in Litigation.  From day one I felt a part of the team mainly because I was 

informed that I was off to a client golf day!  While a surprise, it was a great day and testament to the expo-

sure you get to clients as a summer clerk at Clayton Utz.  Day two was slightly different;  in Litigation I was 

exposed to a wide variety of work including research, compiling briefs, drafting letters, preparing court 

documents and drafting submissions.  The thing I noticed about Litigation was the pace of the work. I was 

constantly being invited down to court and the days literally flew by.  

 

The type of work at Clayton Utz really varies between each practice group, so moving on to my second 

rotation in Corporate I was involved in preparing and reviewing large-scale Defence procurement con-

tracts, as well as attending negotiations and meetings at various government departments.  I learnt a lot in 

this rotation, not least of all the importance of attention to detail.  

 

Along with developing legal skills, undertaking a summer clerkship provided me with numerous  

opportunities to improve my professional skills.  As clerkships occur over Christmas there was a number of 

internal and client social events.  The opportunity to meet other members of the legal profession such as 

barristers and in-house counsel was fantastic.   

 

Finally what struck me the most about my experience as a summer clerk at Clayton Utz was the time the 

lawyers took to explain and talk through tasks with me.  I never once felt that I couldn’t clarify or question 

something, and was often genuinely amazed at the level of support the staff provided.   

 
Why Clayton Utz? 

When I was studying at university, I always enjoyed administrative law, and I wanted to work in Canberra. I 

heard some great things from people who had applied to Clayton Utz, so I decided to apply.  I have not 

been disappointed!  The work you are exposed to in Canberra is very different to the work in somewhere 

like Sydney or Melbourne, and due to the size of the office the responsibility is often also greater.  It is  

fantastic to work in an office where you genuinely know everyone.   

 

One of the other attractions to Clayton Utz was the pro bono program.  Clayton Utz was the first firm with a 

pro bono partner and each member of the firm takes their pro bono commitments seriously. For example, 

for me one of the more meaningful moments while working at Clayton Utz has been managing a pro bono  

victims of crime file.  The client has been really thankful for what we have been able to achieve for them 

and it's clear that the outcome will make a real difference to their family. To see the impact of your work so 

early on in your career is hugely motivating and something I had not expected.   

 

Finally I would say the main reason I would recommend Clayton Utz is because of the people and the  

support.  As I explained, the culture of the place means you're comfortable and supported to learn and 

develop.  The work done by the clerks is hugely valued by everyone in the firm and if nothing else you'll 

have a great time! 

Good luck in your applications! 

Phoebe Richards, Lawyer, Clayton Utz Canberra  
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“If we do not maintain Justice, Justice will not maintain us.” – Francis 

Bacon 

 

In prosecuting matters, the Director represents community interests.  

Prosecutors have strikingly been called “ministers of justice”, a 

phrase which sums up the unique position of the prosecutor in the 

criminal justice system.  It has been said that prosecutors must al-

ways act with fairness and detachment with the objectives of  

assisting the court and ensuring a fair trial.  

 

The Office does not have clients – the community is who the Director 

acts for.  In performing its functions, the Office works closely with the 

Courts, the legal profession, police and other investigators, victim’s representatives and 

other government agencies.  The DPP must also ensure that appropriate consideration is 

given to the concerns of victims of crime and the community. 

 
What do we offer? 

 Fast paced and intellectually stimulating working environment; 

 Frequent advocacy experience for even the most junior prosecutors, including 

making arguments on your feet; 

 A collegiate team of lawyers committed to professional development; 

 Strong mentoring culture; 

 Exposure to complex legal issues and the opportunity to contribute to the  

      administration of criminal justice; and 

 Opportunities for career progressions 

 
What do we look for? 

 

 Candidates with a genuine interest and passion for criminal law; 

 Advocacy experience or a demonstrated ability in this area; 

 The ability to be flexible, operate under pressure and work to tight deadlines; 

 The desire to work in a team environment; and 

 Well developed interpersonal and communication skills. 

 
Opportunities 

 

The ACT Office of the Director of Public Prosecutions offers, from time to time, placements 

to law students wishing to complete their Practical Legal Training (PLT) component of their 

professional qualifications.  Applicants should register their interest by writing to the Office 

enclosing an up-to-date curriculum vitae and academic transcript.  Applicants should tell 

us when the placement would commence and end and also include short summary of 

why the applicant would like to do their PLT at the ACT DPP. 

ACT Office of the  

Director of Public Prosecutions 
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Students of Evidence Law should take the opportunity to engage with their tutors 

about any interest in criminal law.  Many tutors work at the ACT DPP or other  

organisations within the profession and are happy to talk about their experience.  

You should also have a go at the annual ACT DPP Mock Trial! 

The ACT DPP also has an employment register that can be found at 

www.dpp.act.gov.au.  

 
Eligibility 

Lawyers at the DPP must be admitted as legal practitioners in the ACT Supreme 

Court or equivalent. 

 
Questions with a Prosecutor  

 

1.What interests you about the criminal law? 

The grassroots human element involved in criminal practice is what has always 

drawn me to it.  Human nature is a curious thing, and you observe it in all its  

colours in criminal practice.  There can be so many reasons why people commit 

criminal offences, and it’s never black and white.  While it can be confronting to 

see the impact of crime on victims and the community, it’s a very grounding  

experience and to work for Lady Justice is a fulfilling enterprise. 

 
2. Describe your day to day practice? 

My workload is probably 60% court time and 40% office time.  There is never a dull 

day, and although it can be very stressful at times, I’d always rather be very busy 

than idle.  Not a day goes by where I don’t speak with defence lawyers, police 

officers and other members of the criminal practice.   

 

Most days I am in court with general matters (I am not in the family violence or 

sexual offence units, which are the only specialist units).  I appear in hearings, lists, 

sentences, bails and other applications.  I use my knowledge of Evidence Law in 

every hearing, and a different Evidence Act provision rears its head every time.  

I have to be creative with my arguments, and practice eloquence so as to be a 

more effective advocate.  Some days I have more confidence than others, but I 

am always learning.  I use my legal research skills and written communication skills 

most days also. 

 

Finally, it’s definitely not a sedentary job!  I’m always walking between the office 

and the Magistrates Court and/or the Supreme Court, walking around to discuss 

issues with colleagues, and standing up in court.  I like this because I feel like I’m 

always moving and I hate the idea of sitting at a desk all day every day. 

 
3. Do you enjoy working at the DPP? 

Working at the ACT DPP is a fantastic opportunity because, unlike in most other 

jurisdictions, even the most junior prosecutors get advocacy experience from very 

early on (I’m talking the first few weeks).  You get to be on your feet in court so 

frequently, from very early on, which is an experience quite unique to the ACT 

prosecutor. 

http://www.dpp.act.gov.au
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Being around all the brilliant minds that the DPP has managed to warehouse is really 

inspirational.  I don’t mean that in a cloying sense; I have many truly intelligent and 

insightful colleagues who offer so much I can learn from.  It is also a very fun and  

funny environment, and the culture is one of good humour and support.  There are 

many vibrant personalities, all of whom are fundamentally kind, so you can find a 

friend in anyone and everyone. 

 

There is a lot of responsibility that comes with being a prosecutor, and that can be a 

source of both anxiety and pride.  However, it’s a great way to develop strength of 

character, mental acuity and to achieve professional fulfilment.  It’s definitely a job 

for those who like to feel useful! 
 

4. What are the challenges? 

 

Your skills as a prosecutor develop constantly and quickly.  The improvement in your 

understanding of legal issues and practice, as well as your advocacy skills, is  

exponential.  You start out being terrified to mention a few matters in the Magistrates 

Court’s general list, and you move very quickly to being confident opposing bails 

and appearing on sentences.  Then you gain confidence in other applications,  

hearings and eventually matters in the Supreme Court.  It is a constant learning  

experience and every day presents the best kind of challenge: one that takes you to 

the edge of your comfort zone but that doesn’t overwhelm you.  That is partly  

because of the hugely supportive environment and mentoring culture that exists 

within the DPP; any problem shared is a problem halved or even quartered. 

 
5. What is the best kind of advocate? 

 

There is no best kind of advocate.  At the DPP we have a range of different  

personality types and communication styles – and this variety lends itself to all sorts of 

effective advocacy.  The quiet and softly spoken advocate is just as effective as the 

advocate who goes for the jugular – that is of course depending on all the variables.  

The main thing is to be yourself.  It’s a cliché, but it’s true.  If you’re too focussed on 

emulating a style that does not naturally come to you, you risk coming off as  

insincere and being ineffective  
 

Katrina Marson  
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HIGH COURT OF  

AUSTRALIA 

 
Applying for an associateship with a Justice of the High Court of Australia  

 
Applying for an associateship with a particular Justice, an applicant should write 

directly to the Justice with whom s/he would like to work. Alternatively, if you are 

interested in working for any one of the Justices without any preference, then you 

should write to the Chief Executive and Principal Registrar, Mr Andrew Phelan, 

and he will raise your interest at a meeting with the Justices. You should include a 

current CV and an academic transcript with your letter.  

 

Generally there are no specific closing dates for applications but it is common for 

the Justices to appoint their associates two and three years in advance. An appli-

cation should indicate the years the applicant would be available for employ-

ment.  

 

Competition for appointment is very strong and there are sometimes upwards of 

200 applications for potential vacancies. The normal expectation is that a person 

appointed as an associate will have graduated with first class honours and will 

preferably have research experience (and often experience working for a law 

firm or university or another court).  

 

For general information about the Court, applicants should peruse the infor-

mation available on the website; www.hcourt.gov.au, including the Court’s Annu-

al Reports. 

 

The address for correspondence is: 

 

High Court of Australia  

Parkes Place 

Canberra ACT 2600  
 

In addition to associateships the Court also engages a Legal Research Officer 

each year for a 12 month period. The appointment to this position is usually made 

by September with the successful candidate to state in the following January. If 

you are interested in applying for this position, you should contact Ms Petal Kind-

er, Court Librarian, by mail at the above address or by email to 

pkinder@hcourt.gov.au. 
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FEDERAL COURT OF  

AUSTRALIA 

 
How to Apply  

 
The Federal Court has 46 Justices’ across nine Registries in each State and Territo-

ry; only six jave Judges and Associates. As recruitment varies between States, 

candidates should contact their respective Director of Court Services: 

 

New South Wales: (02) 9230 8567 

 

Northern Territory: (08) 8941 2333 

 

Queensland: (07) 3248 1100 

 

South Australia: (08) 8219 1000 

 

Victoria (03) 8600 3333 

 

Western Australia (08) 9268 7100 

 

Candidates should ideally address their applications to the chambers of the 

individual Justice(s) they are applying to. Applicants may request these details 

from the relevant Director of Court Services.  

 

When to Apply 
 

Candidates may apply at any time, though selection generally takes  

place at the end of each year.  

 
For more information visit:  
 

http://www.fedcourt.gov.ay/about/employment/associates  

 

 

 

 

 

 

Note: These are just a handful of positions for Associate-

ships that are available. For those seeking more  

information, the 2013 and 2014 Guide can be found 

at the ALSA website www.alsa.net.au.  
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Canada 

 
Admission  

 

Australian graduates must apply to the National Committee on Accreditation, 

which is a committee of the Federation of Law Societies of Canada. The  

Committee will then evaluate the credentials and experience of the applicant. It 

may issue a Certificate of Qualification or recommend further study.  

 

In considering the application, the Committee will have regard to the academic 

and professional background of the applicant, including: the country in which 

the applicant studied law, the courses studied by the applicant, the nature of the 

degree-granting institution, any professional qualifications and the length and 

nature of the applicant’s professional experience.  

 

The Committee may recommend that the applicant: sit exams in specific areas 

of Canadian law; study specific courses at a Canadian university; or, complete 

an LLB at a Canadian university.  

 

The law societies of the provinces regulate admission to practice in Canada.  

To be admitted to practice a candidate must:  

 

 possess a law degree from a recognized law school, and  

 serve a period of apprenticeship known as articling under the supervision of 

a qualified member of the law society.  

To be admitted to the Quebec bar a candidate usually has to possess a law  

degree from a law school teaching civil-law.  

 

The law society of each province also administers a bar admission course that 

must be completed successfully before a candidate may be admitted to the 

bar. The bar admission courses cover a wide range of topics and focus on the 

knowledge, skills, and attitude expected of an entry-level lawyer in competent 

and professional practice. Assessment is based on these requirements.  

 

Some Law Societies will allow foreign qualified lawyers to become Foreign Legal 

Consultants. It is possible for overseas lawyers to become registered as foreign le-

gal consultants in Canada.  
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   Canada 
 

Immigration  

Australians wishing to immigrate to Canada for the purposes of practicing law for 

a temporary period require a Work Permit that specifies the employer and the 

length of the permit . Ordinarily, your employer is required to obtain a positive  

labour market opinion on your job offer from Human Resources and Social  

Development (HRSDC).  

 

Spouses and children can also immigrate, providing that they satisfy the general 

temporary residency requirements. Family applications can be made to avoid 

completing separate applications.  

 

Permanent migration to Canada to work as a lawyer would involve selection as 

permanent residents based on their education, work experience, knowledge of 

English and/or French, and other criteria that have been shown to help them  

become economically established in Canada.  

 

Further Information  

 

For further information on admission requirements see: http://www.flsc.ca/  

For further information on immigration see: http://www.cic.gc.ca.  

 

For further information on law societies of provinces and registration as foreign  

legal consultant see: http://www.flsc.ca/en/foreignLawyers/flc.asp! 
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China 
 

Admission  

Foreign lawyers are tightly regulated in People’s Republic of China (PRC). They 

are not able to advise or act in relation to Chinese legal issues. Instead, most 

foreign lawyers are limited to the practice of the law of their home jurisdiction. 

Foreign lawyers working for international law firms are not generally admitted. 

However, some commentators have noted that some foreign lawyers currently 

undertake advice, contract and due diligence work within China. There is  

debate over the proper role for foreign lawyers within China and some  

commentators suggest that restrictions will be relaxed further in the years to 

come.  

 

Chinese citizens seeking to be admitted in China should refer to the Ministry of 

Justice’s website. This website sets out the educational and professional  

requirements associated with admission. It also sets out the requirements in  

relation to the National Judicial Examination.  

 

Since 1992 foreign law firms have been allowed to operate representative  

offices in the PRC. The Ministry of Justice recently indicated that 114 firms do so.  

The State Council establishes regulations for the services that foreign law firms 

can provide. They are:  

 

1. consulting services regarding the laws and relevant international treaties 

and usual practices in the country in which the lawyers of the overseas law 

firm have obtained licenses (eg Australia, the USA, UK etc) 

2.  handling the legal affairs entrusted to them by their Chinese clients or Chi-

nese law firms relating to the country in which the lawyers of the foreign 

law firms have obtained licenses (eg Australia, the UK etc)   

3. representing their foreign clients in entrusting Chinese law firms to handle 

legal affairs in China;  

4. maintaining long-term business relationships with Chinese law firms to han-

dle Chinese legal affairs; and   

5. providing general information about China’s legal environment, but not 

interpreting Chinese laws.  
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Hong Kong 
 

Admission – Graduates  

Australian graduates wishing to practice in Hong Kong as a solicitor or barrister 

are required to complete a Postgraduate Certificate in Laws (PCLL) and  

undertake either trainee work (as a Solicitor) or a pupillage (for Barristers).  

 

In order to qualify for admission to the PCLL, an applicant must hold a degree 

from a common law institution. The must also demonstrate that they are com-

petent in the subject areas of: Constitutional law, Contract, Criminal law, Land 

law, Tort, Equity, Civil Procedure, Criminal Procedure, Evidence, Business Associ-

ations, Commercial Law, Hong Kong Constitutional Law, HK Legal System and 

HK Land Law (or subjects that are recognized as equivalent to the above).  

Ordinarily, graduates undertake top-up courses in the three Hong Kong specific 

subjects (Constitutional Law, Hong Kong Land Law and Hong Kong Legal Sys-

tem). Top-up courses include: study as a ‘visiting internal student’ in one of the 

Hong Kong institutions which awards LLBs; a Graduate Diploma in English and 

Hong Kong Law; or, passing the subjects as part of the Hong Kong Conversion 

Examination for the PCLL.  

Admission – Overseas Lawyers 

Australian lawyers who are already admitted in Australia and wish to practice in 

Hong Kong can apply for direct admission as ‘Overseas Lawyers’. Those wishing 

to qualify as an ‘Overseas Lawyer’ must have 2 years post-admission  

experience in their jurisdiction of qualification, have good standing within that 

jurisdiction and they must pass the Overseas Lawyers Qualification Examination 

(OLQE). The OLQE involves five examinations in the areas of Conveyancing,  

Civil and Criminal Procedure, Commercial and Company Law, Accounts and 

Professional Conduct.  

 

Applicants must also satisfy basic residency requirements.  
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Hong Kong 

 

Immigration  

Australians wishing to work in Hong Kong must obtain a work visa prior to arrival. 

Special visas exist for professionals seeking to work in Hong Kong. These visas are 

granted under the General Employment Policy (GEP).  

 

A different scheme applies to Chinese nationals, though Chinese nationals may 

be able apply where they have overseas permanent residency or have been re-

siding overseas for at least one year prior to application.  

 

Applicants are generally required to provide evidence of: a degree in the rele-

vant field; a genuine job vacancy; a confirmed offer of employment for a job 

that is relevant to academic qualifications and that cannot be readily taken up 

by the local work force; and, details of remuneration.  

 

Further Information  

 

For further information on admission requirements see:  

http:// www.hklawsoc.org.hk.  

 

For further information on the PCLL (for example): http://www.hku.hk/pcll/.  
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 United Kingdom 
 

Admission 

Australians seeking to be admitted in the United Kingdom are generally re-

quired to sit the Qualified Lawyers Transfer Test (QLTT) and satisfy other eligibility 

criteria as prescribed by the Qualified Lawyers Transfer Regulations 1990. 

 

Prior to sitting the QLTT, applicants must obtain a certificate of eligibility from the 

Solicitors Regulation Authority. In order to obtain the certificate, applicants must 

prove that they are suitable for admission as a solicitor in England and Wales by 

disclosing all convictions and other relevant matters. 

 

The QLTT covers four subject areas: 

 Property 

 Litigation 

 Professional conduct and accounts 

 Principles of common law 

 

Applicants may also be required to satisfy a two- year legal experience require-

ment, which includes an element of practice within England and Wales. How-

ever, applicants are also able to apply for an exemption to the above criteria 

on the basis of their prior legal experience.  
 

Foreign lawyers may also work in the United Kingdom without qualifying for ad-

mission. However they cannot appear before the courts. 
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  United Kingdom 
 

Immigration 

Australians seeking to work in the United Kingdom must obtain a working visa. 

Australians are able to obtain a Business and Commercial work permit through 

their employer in the UK when there is a genuine need for an employee and the 

job cannot be filled by a suitably qualified and experienced resident worker. In 

order to be eligible for the permit, the applicant must have a higher national di-

ploma (HND) or degree-level qualification that is relevant to the occupation. Al-

ternatively, an applicant may be eligible where the occupation is listed on the 

shortage occupations list. 

 

Australians may also be eligible to work in the United Kingdom under the Highly 

Skilled Migrant Program. In order to be eligible under this program, applicants 

must obtain a certain number of points across a range of criteria including quali-

fications, earnings, experience and age. 

 

The Highly Skilled Migrant visa lasts for 24 months, with an option to renew for a 

further 3 years. Under this category of visa applicants are not required to have a 

standing job offer. 

 

Applicants seeking to obtain a visa under the Highly Skilled Migrant Program can 

apply from within the United Kingdom, when they hold a visa that allows for trans-

fer to a Highly Skilled Migrant Visa. They can also apply for ‘entry clearance’ prior 

to migration. 
 

 

Further Information 

For further information on admission requirements see: 

http://www.lawsociety.org.uk/.  

 

For further information on immigration see: http://www.ind.homeoffice.gov.uk/. 

 

The International Division of the Law Society of England and Wales runs a useful 

website detailing admission requirements for various other jurisdictions, see: 

http://international.lawsociety.org.uk. 
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 United States 
 

Admission 

Admission requirements in the United States are different in each State. In every 

State applicants are required to sit a bar exam and satisfy the relevant  

admission authority that they are of good character. The bar exams and  

character tests applied to individual applicants vary between jurisdictions. For a 

summary of the admission requirements for each State see the National  

Conference of Bar Examiners and American Bar Association Section of Legal  

Education and Admissions to the Bar, Comprehensive Guide to Bar Admissions 

(2009), which can be found at: http://www.ncbex.org/fileadmin/mediafiles/

downloads/ Comp_Guide/ CompGuide.pdf. 

 

Many foreign attorneys seek admission in California and/or New York, which are 

considered by many to have the most difficult bar exams. Applicants in these 

jurisdictions can expect to sit a number of difficult exams over several days,  

including a Multistate Professional Responsibility Exam. Failure rates amongst  

foreign attorneys are high. Exams in California and New York are administered 

every February and July. Many applicants undertake Bar Review courses in 

preparation for the exams. ANU graduates are eligible to sit the Bar examination 

in New York. 

 

In some States, the bar may require that an applicant take additional courses in 

US law at an ABA approved law school. Alternatively, or in addition, they may 

take into account time spent in practice in the applicant’s home jurisdiction. 

Applicants should contact the relevant State bar association. 

 

An alternative option for foreign lawyers is to practice with a Foreign Legal 

Consultant License (available in 28 States). This allows foreign lawyers to 

engage in restricted legal practice within a State, based on their home 

jurisdiction qualifications and experience. 

 

The participating States are Alaska, Arizona, California, Connecticut, the District 

of Columbia, Florida, Georgia, Hawaii, Idaho, Illinois, Indiana, Louisiana, 

Massachusetts, Michigan, Minnesota, Missouri, New Jersey, New Mexico, New 

York, North Carolina, Ohio, Oregon, Pennsylvania, South Carolina, Texas, Utah 

and Washington. 

 

The relevant state regulatory body will provide the applicable rules and a  

comparative table can be viewed at the American Bar Association website or 

in the Americas section of the International division of the Law Society of  

England and Wales website. 
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 United States 
 

Immigration 

Australians seeking to work in the United States must obtain a work visa. Australi-

ans may apply for the special E-3 Visa which permits Australians to work tempo-

rarily in specific occupations. The visa applies to Australian citizens only. It allows 

individuals to bring their spouse and children. In order to qualify for the visa, the 

applicant must have a job offer from an organization in the US prior to departing 

for the US. The visa can be obtained from US consulates in Sydney, Melbourne 

and Perth but cannot be obtained from inside the United States.  

 

The E-3 visa covers occupations that require a bachelor’s degree or higher de-

gree as a minimum. Applicants must satisfy the definition of ‘specialty occupa-

tion’ contained in the Immigration and Nationality Act. The term of the visa is 24 

months, renewable indefinitely. Those who are not eligible for an E-3 visa may 

apply for a B-1 or B-2 visa.  

 
Further Information  

For further information on admission requirements see: http://www.calbar.org  
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 C  O  N  T  A  C  T  S 

U S E F U L  A N U  C O N T A C T S 
Academic Skills and Learning Centre 

Phone (02) 6125 2972 (extension 52972) or come in 

person to the ASLC, Lower Ground Floor of the 

Pauline Griffin Building 

  

ANU Counselling 

First Floor, Building [18] North Road, ANU Campus 

9:00am - 4:45pm weekdays, closed 

1:00pm - 2:00pm for lunch 

Phone: (02)6125 2442 

Fax: (02) 6125 2242 

Email: 

counselling.Centre@anu.edu.au 

ANU College of Law Library 

Email law.library@anu.edu.au Phone: (02) 6125 

4013 

  

Course Information 

On matters related to courses, we 

recommend that you contact the 

convenor for the course. The contact details for 

the course convenor can be found in the Course 

Outline or at the College of Law Website. 

  

  
ANUSA Faculty of Law Reps 

The ANUSA Faculty of Law 

Representatives provide you with the opportunity 

to communicate with the students’ association, 

will help you with any appeals you may have and 

will advocate your interests at ANUSA council and 

committee meetings. The 2013 ANUSA Law Reps 

are Ben Morgan and Megan Lingafelter 

Email: law.facrep@anu.edu.au 

 

  

Facilities and Buildings 

Jayne Hardy - Manager, College of Law Services 

Office Room Services Office 

Phone: (02) 6125 5421 

Fax: (02) 6125 3971 

Email: jayne.hardy@anu.edu 

LSS EXECUTIVE CONTACTS 

JORDAN QIAN •  PRESIDENT 

0416 862 521  •  lss@anu.edu.au 

  

  
HARRY McLAURIN • ADMINISTRATION VP 

 0417 017 923 • lssadministration@anu.edu.au 

  

  
DAN TREVANION • FINANCE VP 

0417 828 354 • lssfinance@anu.edu.au 

  

  
ALBERT PATAJO •  EDUCATION VP 

0423 565 652 •  lsseducation@anu.edu.au 

  

  
JOSH ONG • CAREERS VP 

0403 834 429  • lsscareers@anu.edu.au 

  

  
ANNABEL RODEN • EVENTS VP 

0468 736 007 • lssevents@anu.edu.au 

  

  
KARINA CURRY-HYDE • SOCIAL JUSTICE VP 

0411 541 287 •  lssjustice@anu.edu.au 

  

  
NARIKA WICKS • COMPETITIONS VP 

 0409 362 077 • lsscompetitions@anu.edu.au 
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